Workforce Pathways LA
Stipend Program
Fiscal Year 2020-2021

Instructions for Persons Working in
Child Development Centers or Family Child Care Homes

Administered by the Office for the Advancement of Early Care and Education (OAECE)
in Partnership with Quality Start LA
Funded by the California Department of Education/Early Learning and Care Division (CDE/ELCD)

APPLICATION DUE DATE:
FRIDAY, DECEMBER 4, 2020

If you have any questions, please contact the OAECE main office at (213) 639-6202

Claudia Valle - (213) 639-6495 clvalle@ph.lacounty.gov (Bilingual — Spanish Speaking)
Elizabeth Casprowitz - (213) 639-6452 ecasprowitz@ph.lacounty.gov (Bilingual — Spanish Speaking)

Renatta Cooper
(Educational Requirement Questions)
(213) 639-6464 - rcooper@ph.lacounty.gov

READ THESE INSTRUCTIONS
FOR YOUR INFORMATION
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WORKFORCE PATHWAYS LA - STIPEND PROGRAM

For Persons Working in Child Development Centers or Family Child Care Homes

Instructions

FUNDING IS DEPENDENT ON THE AVAILABILITY OF FUNDS FROM THE CALIFORNIA DEPARTMENT OF
EDUCATION/EARLY LEARNING AND CARE DIVISION (CDE/ELCD).

Schedule for Stipend Program

Applications with supporting documents due: Friday, December 4, 2020

Application Disqualification Letters sent by: Monday, January 4, 2021

Appeal Letters for Application Disqualification due: Wednesday, January 13, 2021

E-mail notices to eligible applicants to submit transcripts to issue | Friday, January 15, 2021

payment by:

Verification Forms with supporting documents due: Wednesday, March 31, 2021

Verification Disqualification Letters sent by: Thursday, April 15, 2021

Appeal Letters for Verification Disqualification due: Tuesday, April 27, 2021

Stipends sent to qualifying applicants: June 2021

READ ALL INSTRUCTIONS CAREFULLY BEFORE AND WHILE COMPLETING THE APPLICATION AND PROVIDE ALL
INFORMATION AND DOCUMENTS REQUESTED.

Overview

Based on the legacy of the Investing in Early Educators Stipend Program (AB 212), Workforce Pathways LA is
a comprehensive workforce development model that works in partnership with Quality Start Los Angeles (QSLA),
the County-wide quality improvement consortium. The Workforce Pathways LA Stipend Program (Stipend
Program) provides financial incentives (stipends) to early educators for achieving professional milestones like
attending 21 hours of California Department of Education (CDE) professional development, completing college
courses, obtaining their first Child Development Permit, or achieving a college degree. Stipends are available
for LA County early educators who work in center-based care or family child care homes where most of the
children are subsidized by the California Department of Education/Early Learning and Care Division
(CDE/ELCD).

The instructions serve as your guide for completing your application to the Stipend Program. It is critically
important that you read the instructions carefully and provide all information and documents as requested.
Note that each program period is separate; therefore, you must submit all supporting documents requested for
this program period. Applications that have missing information and/or missing documents will be
considered incomplete and will be disqualified.

The instructions also provide you with information on the process leading up to awarding stipends, including the
appeal process and a detailed timeline.

Applying to the Stipend Program is a two-part process:

1. Application: Determines that you meet the employment eligibility criteria.
2. Verification: Verifies that you have met your professional growth plan and continue to meet the
employment criteria. See Step 2, item 2 under Eligible Coursework for information.
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STEP 1: Determining Eligibility® (see note below)

To be eligible to apply for a stipend, you must:

1. Create a Registry Profile: Create or update your California Early Care and Education Workforce
Registry (CA ECE Workforce Registry) profile. For questions regarding CA ECE Workforce Registry,
please contact (888) 922-4453 or e-mail CAReqistry@ccala.net. To register, go to www.caregistry.org.
Applications without Registry ID numbers will be disqualified; AND

2. Work with Children Receiving Subsidy: Work in child development center with contract from
CDE/ELCD OR work in a licensed center in which the majority (51% or more) of the children receive a
child care subsidy from a CDE/ELCD-contracted agency at the time you submit your application; AND

3. Work Directly with Children: Work directly teaching children as a teacher, teacher/director (those with
dual roles), teacher aide/assistant, or substitute in the classroom on a consistent and continual basis at
least 20 hours per week. If you are working in a California State Preschool Program, you must work
directly teaching children at least 15 hours per week; AND

4. On-Going Employment: Maintain employment at an eligible child development center located in the
County of Los Angeles from August 1, 2020 through March 1, 2021.

For Persons Working in a Family Child Care Home:

o Work in a family child care home that participates in a California Department of Education/Early
Learning and Care Division (CDE/ELCD)-contracted family Child Care Home Education Network
(FCCHEN) certified by Network Program Coordinator/Administration, OR

o Work in a licensed family child care home in which the majority (51% or more) of the children
receive a child care subsidy from a CDE/ELCD-contracted agency at the time you submit your
application; AND

o Work directly teaching children on a consistent and continual basis at least 15 hours per week;
AND

e Have been licensed and operating for one year or employed in a family child care home in the
County of Los Angeles from August 1, 2020 through March 1, 2021

STEP 2: Setting a Professional Growth Goal

A professional growth plan is a document that an early educator creates, reviews often and updates as needed
to guide your future professional growth. As a part of Workforce Pathways LA, applicants will be asked to select
one professional growth goal you would like to achieve during the program period. The professional growth
goals for Workforce Pathways LA that participants can choose from include:

Completing 21 hours of professional development

2. Completing college course (only unit bearing courses are applicable)

3. Obtaining an initial Child Development Permit

4. Achieving an associate or bachelor degree

=

As part of the Workforce Pathways LA application, all applicants must complete and upload a Professional
Growth Plan and select one goal for the current program year.

STEP 3: Meeting the Stipend Requirements

Each applicant must select one professional growth goal to focus on during the program period. To earn a
stipend, choose the appropriate professional growth goal below and follow the criteria.

! State law limits eligibility to the Workforce Pathways LA - Stipend Program to persons serving a majority of children receiving CDE/ELCD subsidies. Staff
working in Head Start Programs are ineligible to apply unless the classroom in which they work is blended with a State Preschool program.

Workforce Pathways LA - Stipend Program
Page 2
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1. Professional Development

a.

If the applicant’s selected goal is to attend professional development, participants must complete
21 hours of professional development funded by the CDE (i.e. West Ed training, Family Child
Care at Its Best Training, etc.) or Care Courses within the program period (complete after March
31, 2020 and before March 31, 2021).

The professional development should be related to the participant's day to day work with
children.

During the verification process, certificates of completion must be uploaded to the CA ECE
Workforce Registry with the number of hours of the training to qualify for a stipend.

2. College Courses

a.

b.

c.
d.

If the applicant selected college coursework as a goal, then you must complete at least three (3)
semester units (4.5 quarter units) or a maximum of six (6) semester units (9 quarter units) of
eligible coursework at a community college, college, or university; AND

Complete the class(es) after March 31, 2020 and before December 31, 2020; AND

Pass the class(es) with a grade of “C” or better; AND

Upload your transcript(s) or grade reports during verification process.

All coursework must be unit-bearing and fulfill the requirements for a degree in child development, this includes
extension and continuing education courses (Care Courses). If you have any questions regarding coursework
eligible for the Stipend Program, you are encouraged to contact Renatta Cooper by telephone at (213) 639-6464.
Eligible coursework is limited to the following five categories:

= |f you are not proficient in English, you may take English-as-a-Second Language (ESL) classes

at a community college for stipend credit if directed to do so by your college. This option is
intended for applicants needing to improve their English language skills in order to enroll in
college classes toward earning a degree in child development.

If you do not have a child development permit issued by the California Commission on Teacher
Credentialing (CTC), you should take required child development classes, or the required
general education courses. If you already have a permit, you may take classes needed to
upgrade or renew your permit.

If you do not have an Associate Degree (AA/AS), you should take child development, English,
math or general education classes; or prerequisites to classes that are transferable for a degree
in child development at a four-year college. Check with an advisor at your college or university
before enrolling in a class if you are not sure it is a prerequisite or transferable class.

If you are taking classes at a community college with the goal of transferring to a California State
University (CSU) or University of California (UC) school, your educational program should
indicate the AA-T or AS-T degree, whichever the school offers. This degree will ensure that the
classes you take are transferrable and will give you preferred enrollment at some colleges. You
should check with an academic advisor at your college to make sure you are enrolled in the
correct program and that your classes fit the requirements for your degree. Acceptable degrees
for the Workforce Pathways LA - Stipend Program include: Early Childhood Education, Early
Special Education, Child Psychology, Child Development and Human Development.

If you are taking classes at a four-year university with the goal of obtaining a bachelor (BA/BS)
degree, classes should be in General Education towards your degree or support a degree in
child development or a related field

If you have a BA/BS or higher, you should take college or university classes that are directly
related to your work with children and families in a child development program. Sample topics
include special needs children, diversity, dual language learners, parent relations, adult
supervision, program evaluation, and advanced child development. Unit bearing extension or
continuing education courses can be counted as eligible only for individuals who already hold a
BA/BS or higher.

Workforce Pathways LA - Stipend Program
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3. Child Development Permit

a.

b.

C.

If the applicant’s goal is to obtain an initial Child Development Permit during the program period
(completed by March 31, 2021), contact the California Commission on Teacher Credentialing
(CTC) by visiting their website at www.ctc.ca.gov. Click on “Credentialing”, then “Child
Development Permits” and follow the instructions for obtaining or upgrading your permit. As an
alternative, contact the child development department at your community college. Community
colleges can often process permit applications more quickly than the CTC. In addition, the Child
Development Training Consortium offers support to eligible persons applying for, renewing, or
upgrading their permits; more information is available at www.childdevelopment.org.

A stipend will only be awarded for a participant’s first Child Development Permit. Renewals or
upgrades for Child Development permits are not eligible.

During the verification process, participants will need to upload a copy of your permit to qualify
for the stipend.

4. Associates/Bachelor’'s Degree

a.

b.

If the applicant’s goal is to achieve a degree, participants must complete the degree within the
program period (after March 31, 2020 and before March 31, 2021).

Associate and bachelor degrees will be accepted for the graduation stipend only if the degree
has been completed and the applicant has a copy of their degree or transcript showing degree
has been conferred. During the verification process, participants will need to upload a copy of
their degree to qualify for the stipend. Acceptable degrees for the Workforce Pathways LA -
Stipend Program include: Early Childhood Education, Early Special Education, Child
Psychology, Child Development and Human Development.

If you meet the eligibility criteria and understand the stipend requirements continue to Step 4.

STEP 4: Completing the Application

1. How to Apply:
To apply for the Workforce Pathways LA - Stipend Program, go to the CA ECE Workforce Registry at
Www.caregistry,org.

coop

If you have a registry profile, enter your email address and your registry password.
If you do not have a registry profile, create one.

Once in the ECE Registry, click on Stipends and Pathways.

Once in Stipends and Pathways, click on Application.

2. Completing the Application:
You are now on the first page of the application. It is very important to verify the information on this page,
which comes from your Registry profile. The accuracy of this information will determine eligibility criteria
for stipend applications. You must have a correct mailing address on file to be able to apply for a stipend.
Stipend checks are not forwarded. Failure to keep a current address on file will result in
significant delays in receiving your check. Please verify the accuracy of the following information and
correct before moving forward with your application.

a.

Personal Information

i. Name
ii. Residential Address
iii. Residential County

iv.  Maliling Address
v.  Mailing County

vi.  Daytime Phone

vii.  Evening Phone

vii.  Cell Phone

ix.  Self-Reported Highest Level of Education

Workforce Pathways LA - Stipend Program
Page 4 COUNTY OF LOS ANGELES
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b. Employment Information

iv.

Employer
1. Verify the agency name and the name of the site where you work.
Job Title
1. Verify your Job Title that must have the word “teacher” in it, such as Preschool
Teacher, Assistant Teacher, Associate Teacher, or Substitute Teacher. If your job
title is “coordinator”, “supervisor”, or “director”, you probably do not qualify for a
stipend. However, job titles such as “teacher/director” are permissible. If you
work in a California State Preschool Program (CSPP) Part Day, add “CSPP-
PD” to your title.
Start Date
1. Enter the first day of employment at your current employment site.
Ages Served
1. Enter the ages of children with which you work.

c. Confirm and Continue

Click on Confirm and Continue to be directed to specific questions for the Workforce
Pathways LA - Stipend Program.
Once you read about Workforce Pathways, click Continue to On-Line Application.

d. Los Angeles: Workforce Pathways LA — Online Application

Please identify the qualification goal this stipend/reimbursement will help you attain. You
may select only one goal.
Provide details below for the stipend for which you are applying. Please make sure the
details match the professional goal you have selected above.
1. Professional Development:
a. If you are applying for a stipend for professional development, click on Add
Another Stipend Request for each training program you are planning on
attending.
2. College Courses:
a. If you are applying for a stipend for college courses, click on Add Another
Stipend Request for each college course you are planning on taking.
3. First Child Development Permit:
a. If you are applying for a child development permit, please share the level
of permit you are planning to obtain.
4. Degree: If you will be completing a degree, please share the details of the degree
you are completing.
Statement of Understanding: Once you read the Statement of Understanding, click Submit
Stipend Application. Completion of the application is agreement to the terms and
conditions listed above.

e. Complete and upload additional documents

Your application has been started, but it is not yet complete. If you have successfully
submitted the first part of your application, you will be on a page that says Request
Submitted. Please note, your application is not considered complete until you
upload the supplemental forms.

Required of all Applicants:

1. All applicants must complete and submit the Professional Development Plan Form
2020-2021.

Required for Family Child Care Homes:

1. If you work in a family child care home, please upload a Family Child Care Home
Education Network Verification Form or your most recent attendance form for each
subsidized child. At least 51% of the children in your program must be subsidized
for you to qualify for a stipend.

2. If you work for a family child care home, please upload a copy of Facility License
to your application.

Instructions: November 2020
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iv. Submit, only if needed:
1. If your employer is unable to verify your employment on-line:

a. Although on-line verification of your employment is preferred, you may
upload an Electronic Employment Verification to your stipend application
or email a paper copy of the Program Manager's Employment Verification
Form (for persons working in Child Development Centers) to the
Office for the Advancement of Early Care and Education.

2. If your employer does not have a contract with the California Department of
Education:

a. If your employer does not have a contract with the California Department
of Education, you must upload a current agency attendance form for each
subsidized child. At least 51% of children must receive a child care
subsidy for you to qualify for a stipend

v. Once you have completed your supplemental forms, upload them into My Documents
section of the application.

STEP 5: Program Manager Certification

(0}

1. Employment Verification Request

Many early care and education employers have administrative access to the CA ECE Workforce
Registry. If your Program Manager already has administrative access, they will automatically be
sent an email asking them to verify your employment.

If your employer does not have administrative access yet, you will be alerted and asked to enter
the name of your Program Manager and their email address.

If your employer is unable to verify your employment on-line, they can verify employment on a
Program Manager's Employment Verification Form that can be found in Supplemental Forms.
The completed Program Manager's Employment Verification Form can be uploaded to your
application or emailed to the Office for the Advancement of Early Care and Education.

It is your responsibility as the applicant to make sure that you provide the First and Last name of
your director or principal and their e-mail address is in your Registry Profile. The Stipend
Administrator will work/collaborate with local partners to support outreach to your employer.

If your program does not hold a contract with the CDE/ELCD, please follow these special instructions:

(0}

(0}

(0}

Download the Program Manager’s Employment Verification form from
https://childcare.lacounty.gov
Enter the total number of children currently enrolled and of those children, the total number of
subsidized children.
Once completed, upload to the My Documents section of the application,
= acopy of the facility license AND
= a copy of the most current attendance form for each subsidized child enrolled in your
program. The attendance form should have both the agency’s name and child’s name on
it. Write the stipend applicant’s name on the upper right-hand side of the document(s).

Workforce Pathways LA - Stipend Program
Office for the Advancement of Early Care and Education
Los Angeles County Department of Public Health
600 S. Commonwealth Ave., Suite 800
Los Angeles, CA. 90005

| STEP 6: Application Review

1.

Upon receipt of your application, Workforce Pathways LA staff will screen it for completeness. Only complete
applications will be fully reviewed. Applications that have missing information and/or missing supporting
documents will be disqualified.

Staff will review your complete application to ensure that you meet the eligibility criteria to participate.

Instructions: November 2020 ‘i
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3. If you are eligible, an email notice will be sent with instructions to you by Friday, January 15, 2021. If you
do not receive an email notice by January 22, 2021, contact the Office for the Advancement of Early Care
and Education at (213) 639-6202.

4. If your application is incomplete or you are not eligible, you will be notified with an Application Disqualification
Letter in early January 2021. You may appeal this decision. Instructions for submitting a letter of appeal
are outlined in Step 6 of these instructions.

Note: Due to the anticipated number of applications, the review process can take several weeks. Please do
not call to ask about your application. You can view the status of your application in My Stipends in the
Stipends and Pathways on the CA ECE Workforce Registry at www.careqistry.org.

STEP 7: Submitting a Letter of Appeal

= |If you are disqualified, you may submit a letter of appeal. Appeals must be submitted in writing by E-
MAIL ONLY.

An appeal is not the time to submit new information or supporting documents. Rather, it is an opportunity to
prove that your application was complete, included the required supporting documents, was submitted by the
due date, and you meet the eligibility criteria based on your original application.

» Your letter of appeal should include the following information:
- The date your appeal letter is written
- Your full name and Workforce Registry 1D
- Reference to the reason you were disqualified as indicated in the letter you received from the Office for
the Advancement of Early Care and Education
- A brief description of why you think the decision to disqualify your application is incorrect

Visit the Workforce Pathways LA — Stipend Program page on the Office for the Advancement of Early Care and
Education website at https://childcare.lacounty.gov to download a sample letter of appeal. The sample letter
of appeal is provided to help guide you as you create your own letter.

= Letters of appeal are due by Wednesday, January 13, 2021 to Renatta Cooper by e-mail at
rcooper@ph.lacounty.gov.

= The Office for the Advancement of Early Care and Education management team reviews appeals, including
review of the original application. Decisions to grant or not grant the appeal, based on whether the applicant
met the application requirements and deadlines, are made within two (2) weeks of receipt of the letter of
appeal. The applicant will be notified of the decision by e-mail. ALL DECISIONS ARE FINAL.

Workforce Pathways LA - Stipend Program
Page 7
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Professional Growth Plan
Workforce Pathways LA 2020-2021

First Name Last Name

Current Employer

Position Date of Hire

SECTION 1) What is the highest level of education you have achieved? (Check only one)

High School Diploma or GED

Associate’s Degree

Bachelor’s Degree

O 0|o|d

Master’s Degree

SECTION 2) What is the level of permit you currently hold? (Check only one)

| do not hold a Child Development Permit

Assistant Teacher

Associate Teacher

Teacher

Master’s Degree

Site Supervisor

Program Director

O|o|o(o(o(oo|jo

Early Special Education Credential

SECTION 3) What goal do you plan to complete by March 31, 2021? (Check only one)

Complete 21 hours of professional development

Complete at least two college courses (4 — 6 units) *complete by December 31, 2020

Obtain my first Child Development Permit

Complete an associate’s degree

Ooo|o|o|o|g

Complete a bachelor’s degree

Coumery OF LOS AmCains ,L?Q:
(( Public Health tjg
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Educational Level Major/Field Institution Year Completed

Complete at least one college course (minimum of 3 units) *complete by December 31, 2020




SECTION 4: ACTION PLAN:

Once you have selected your goal for the year, complete the action plan that best matches your goal.

PROFESSIONAL DEVELOPMENT: If you plan to complete 21 hours of professional development, fill out this chart.

Title of Training Total Training Hours Training Organization Website

COLLEGE CORSEWORK: If you plan to complete college coursework this year, fill out this chart.

Semester/Quarter Course Number Course Name Academic Units
and Year

CHILD DEVELOPMENT PERMIT: If you plan to obtain your first Child Development Permit, fill out this chart.

Type of Permit What is needed to obtain permit? | When will you apply for your permit?

DEGREE COMPLETION: If you plan on completing an associate’s or bachelor’s degree, fill out this chart.

Type of Degree Field of Study Name of College/University What do you need to complete
degree?

SECTION 5: LONG TERM GOAL

What professional development goal would you like to What do you need to achieve your goal
complete 5 years from now?

O Obtain your first Child Development Permit

Obtain a higher level Child Development permit

Complete an associate’s degree

Complete a bachelor’s degree

O
|
O
|

Complete a master’s degree/PHD

*If you have any questions, please contact OAECE at (213) 639-6202

(( Public Health
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Workforce Pathways LA — Stipend Program
For Persons Working in Child Development Centers

Name of Applicant: Workforce Registry ID:

Program Manager’'s Employment Verification Form

For programs that hold a California Department of Education/Early Learning and Care Division
(CDE/ELCD) contract

| certify the applicant is an employee of:

Name of Center and Agency

| certify that the applicant is currently working directly with children in a classroom on a consistent
and continual basis at least 20 hours a week (or 15 hours a week if an aide, assistant or working
in a CSPP-Part Day). To the best of my knowledge, the applicant meets the requirements of
participation in Workforce Pathways LA Stipend Program. | understand that the stipend he/she
receives is in addition to his/her annual salary, and | certify that current salary and salary
advancement will not be negatively affected by this incentive.

For CDE/ELCD-contracted programs. The applicant is employed in the following CDE/ELCD-
contracted program type:

Il Child Care and Development Center (CCTR)

Il CA State Preschool Program (CSPP) Full-Day

L] CA State Preschool Program (CSPP) Part-Day

] CA School Age Families Education (Cal-Safe)

I declare under penalty of perjury that the above statements are true and correct to the best of my knowledge and
belief.

Child Development Program Manager’s Signature Date

CAsronrth
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Workforce Pathways LA — Stipend Program
For Persons Working in Child Development Centers

Name of Applicant: Workforce Registry ID:

Program Manager’'s Employment Verification Form

For programs that do not hold a California Department of Education/Early Learning and Care Division
(CDE/ELCD) contract

| certify the applicant is an employee of:

Name of Child Development Center

| certify that the applicant is currently working directly with children in a classroom on a consistent and continual
basis at least 20 hours a week (or 15 hours a week if an aide, assistant or working in a CSPP-Part Day). To the best
of my knowledge, the applicant meets the requirements of participation in Workforce Pathways LA Stipend
Program. | understand that the stipend he/she receives is in addition to his/her annual salary, and | certify that
current salary and salary advancement will not be negatively affected by this incentive.

As of the date of application, the enrollment in the center is children, of which children are subsidized
(must be 51% or more to qualify for a stipend). | have uploaded the most current agency provided attendance
form for each subsidized child from the following agencies (check all that apply):

Child Care Resource Center (CCRC)

Children’s Home Society of California (CHS)

City of Norwalk

Connections for Children

Crystal Stairs, Inc.

Department of Children and Family Services (DCFS)
Drew Child Development Corporation
International Institute of Los Angeles

Mexican American Opportunity Foundation (MAOF)
Options for Learning

Pathways

Pomona USD Child Development

Ooo0oo0oooooooaoaoao

| declare under penalty of perjury that the above statements are true and correct to the best of my knowledge and
belief.

Child Development Program Manager’s Signature Date
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Workforce Pathways LA — Stipend Program
For Persons Working in Family Child Care Homes

Name of Applicant: Workforce Registry ID:

Employment Verification Form
Please complete only one of the following three sections

A. For applicants (licensee-owner) with Family Child Care Home Education Networks (FCCHEN's)

| certify the applicant is a provider in a licensed
family childcare home that is in a FCCHEN
administered by:

Family Child Care Home Education Network Name

| certify that the applicant is currently working directly with children at least 15 hours a week. To the best of my
knowledge, the applicant meets the eligibility requirements of participation in Workforce Pathways LA Stipend
Program. | understand that the stipend he/she receives is in addition to his/her payments for childcare services, and
| certify that his/her payments for services will not be negatively affected by this incentive.

I declare under penalty of perjury that the above statements are true and correct to the best of my knowledge and
belief.

Network Coordinator/Administrator’s Signature Date

OR

B. For applicants who are assistants in licensed family childcare homes that are with a FCCHEN

| certify the applicant is an employee of

Name of Family Child Care Home

The family childcare home is in a Family Child Care Home
Education Network administered by

FCCHEN Name

| certify that the applicant is currently working directly with children at least 15 hours a week. To the best of my
knowledge, the applicant meets the eligibility requirements of participation in Workforce Pathways LA Stipend
Program. | understand that the stipend he/she receives is in addition to his/her payments for childcare services, and
| certify that his/her payments for services will not be negatively affected by this incentive.

I declare under penalty of perjury that the above statements are true and correct to the best of my knowledge and
belief.

Family Child Care Licensee-Owner Signature Date
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Workforce Pathways LA — Stipend Program
For Persons Working in Family Child Care Homes (Continued)

Name of Applicant: Workforce Registry ID:

Employment Verification Form

C. For applicants serving low-income children and who are not working in a family childcare home that is part of a
FCCHEN

1. Check one only:

L] | certify that | am the applicant and the family
childcare home licensee-owner of

Name of Family Child Care Home

O 1 certify that the applicant is an employee of my
licensed family childcare home

Name of Family Child Care Home

2. | certify that the applicant is currently working directly with children at least 15 hours a week. To the best of my
knowledge, the applicant meets the eligibility requirements for Workforce Pathways LA Stipend Program.

3. Icertify that the above-named home is serving a majority of children paid for by the agency(ies) checked below

| certify that as of the date of application, the enrollment in the family childcare home is children, of which
children are subsidized (must be 51% or more to qualify for a stipend). | have uploaded the most current
agency provided attendance form for each subsidized child from the following agencies (check all that apply):

Child Care Resource Center (CCRC)

Children’s Home Society of California (CHS)

City of Norwalk

Connections for Children

Crystal Stairs, Inc.

Department of Children and Family Services (DCFS)
Drew Child Development Corporation
International Institute of Los Angeles

Mexican American Opportunity Foundation (MAOF)
Options for Learning

Pathways

Pomona USD Child Development

OO0ooooooooaoao

I declare under penalty of perjury that the above statements are true and correct to the best of my knowledge and
belief.

Family Child Care Licensee-Owner Signature Date
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COUNTY OF LOS ANGELES

%% OFFICE FOR THE ADVANCEMENT OF
9),1& EARLY CARE AND EDUCATION
2}

Office for the Advancement of Early Care and Education
Los Angeles County Department of Public Health
600 South Commonwealth Avenue, Suite 800
Los Angeles, CA 90005

WORKFORCE PATHWAYS LA - STIPEND PROGRAM
Address Change Notification Form

If there has been a change in your address, please complete the following forms:

1. Address Change Notification Form, and

2. W-9 Form, Request for Taxpayer Identification Number and Certification - available for
download from the Internal Revenue Service website:
-English**: http://www.irs.gov/pub/irs-pdf/fw9.pdf
-Spanish**: http://www.irs.gov/pub/irs-pdf/fw9sp.pdf

Last Name: First Name: Social Security Number:
OLD ADDRESS
Home Street Address or P.O. Box: Apt. #:
City & State: Zip Code:
NEW ADDRESS
Home Street Address or P.O. Box: Apt. #:
City & State: Zip Code
Current Cell Telephone Number: Current Home Telephone Number:
E-mail Address (DO NOT LEAVE BLANK)

| declare under penalty of perjury that the above statements are true and correct to the best of my knowledge and belief.

Applicant’s Signature Date

( Couurrot_Losh»cms f‘u‘m:%c-,_
Public Health g Eh Revised Oct. 2020

" oot


http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://www.irs.gov/pub/irs-pdf/fw9sp.pdf

Form W"g

(Rev. October 2018)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

D Individual/sole proprietor or D C Corporation

single-member LLC

Print or type,

[C] Other (see instructions) »

D S Corporation

E] Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):

D Partnership D Trust/estate

Exempt payee code (if any)

code (if any)

{Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

See Specific Instructions on page 3.

Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Social security number

or
Employer identification number |

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined below); and

4, The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement ({IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

Sign Signature of
Here U.S. person >

Date P

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instfuctions, such as legislation enacted
after they were published, go to www.irs.gov/FormWe.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN}, to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

» Form 1099-INT (interest earned or paid)

e Form 1099-DIV (dividends, including those from stocks or mutual
funds)

* Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

¢ Form 1099-S (proceeds from real estate transactions)

® Form 1099-K {(merchant card and third party network transactions)
* Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

* Form 1099-C (canceled debt)

» Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might

be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W-9 (Rev. 10-2018)
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